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Expense Reimbursement Request

	Expenditure

Purpose
	Amount Spent
	Vendor
	Receipt Attached
	For Treasurer
Use Only

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Address check to be sent to:
Budget Section for Expense:

________ VP for Programs

________ VP for Membership

________ VP for Operations

________ President

________________________________

_____________________________

Requestor’s Signature/Date



Authorizing Signature/Date
