AWARDS AND RECOGNITION COMMITTEE

PURPOSE

The Awards and Recognition Committee has the responsibility for requesting and receiving nominations for certain awards presented by the Georgia Adult Education Association in recognition of outstanding professionals and programs of excellence in the field.  The committee reviews and evaluates the nominations and selects the winners who will receive the awards at the Annual Meeting of GAEA held in the spring. The preparation of the plaques, the printed programs and plans for presentation of the awards to the recipients are also duties of the Committee.

ANTICIPATED NUMBER OF BOARD AND COMMITTEE MEETINGS

The Board meets quarterly.  Committee chairs should make every effort to participate in every Board meeting.  Committees meet or communicate by various electronic means as often as necessary to coordinate activities and achieve self-defined goals which provide for movement toward Association goals (as summarized in GAEA 2008).

REPORTING RESPONSIBILITIES AND PROCEDURES

The Awards and Recognition Committee reports to the Vice President for Member Services.  A written report on the committee's work is due to the Vice President prior to each Board meeting.

RELATIONSHIP WITH OFFICERS AND OTHER COMMITTEES

This Committee works closely with the Program Chairs for the Annual Meeting in the spring.  Time on the program has to be allotted to the Awards Committee, the Scholarship Committee and the Research and Publications Committee, all of whom customarily present certain awards at the annual meeting.  A set of membership labels is requested from the Administrative Assistant for a mailing by the committee soliciting nominations for awards.  Articles about award recipients are written for the newsletter and submitted to the Communications Chair.   Coordination must occur between this committee, the Scholarship Committee, the Research and Publications Committee and the Program Committees.  In addition, award brochures are edited by the Public Relations Committee before production.

BUDGETARY RESPONSIBILITIES

A budget of approximately $700 annually has covered  the reproduction of award nomination forms for the Annual Meeting, printing of award programs and ordering plaques.  Expenses are reimbursed through the Member Services Division section of the annual budget.  The chair and Vice President are responsible for monitoring the committee budget through quarterly summaries provided by the Treasurer.

COMMITTEE PROCESSES AND PROCEDURES
At the first committee meeting, decide goals and activities for the two-year term, subdivide those goals into specific objectives for the first year of office, and ask members to identify objective(s) for which they wish to provide leadership.  One objective should always relate to newsletter coverage.  Plan for subsequent meetings or other forms of follow-up between formal meetings.

Timing of sending out the forms for the nominations for the awards and planning for the printing of the 

programs, the photographs and the plaques are very important.  The nomination forms should be mailed to the members 2 to 3 months before the Annual Meeting.

The following awards for individual achievements are presented at the ANNUAL MEETING.
GAEA ACHIEVEMENT AWARD (five years or less experience)

GAEA ACHIEVEMENT AWARD (more than five years experience)

DISTINGUISHED SERVICE TO GAEA

EXEMPLARY CONTRIBUTION TO ADULT/CONTINUING  EDUCATION

OUTSTANDING ADULT EDUCATOR IN GEORGIA

PRESIDENT'S AWARD

LIFE MEMBERSHIP
In addition, certificates of recognition for special service to GAEA may be awarded.  Life memberships are

based on ten years' membership with GAEA (does not have to be consecutive) and current membership at time of retirement.  The benefits for life members are that all dues and registration fees (effective March 1998, including food)
for meetings and institutes are waived.  A token of appreciation, in recent practice - a GAEA paperweight, is presented to life members at the Annual Meeting at which their life membership is conferred.

PROGRAMMING AWARDS
OUTSTANDING INNOVATIVE PROGRAMMING AWARD

PROMOTION AND MARKETING  (Relating to one or more programs, projects or services)
OTHER AWARDS
SCHOLARSHIP AWARD (Presented by Scholarship Committee)
LITERARY AWARD (Presented by Research & Publications Committee)
STUDENT LITERARY AWARD (by Research & Publications)
Information about the nominated programs and promotion efforts is shared during the Institute.  Ideally, this is in the form of displays and/or a concurrent session highlighting all nominees’ efforts.

The Vice President for Member Services serves as ex-officio committee member; s/ he presides at the annual awards program.

Members should be encouraged to re-nominate persons previously nominated who did not win.  While serving on the
Awards Committee, members are eligible to nominate and receive programming awards but not individual awards.

The Awards and Recognition Committee works with the Public Relations Committee to send hometown news releases on award winners.  They also coordinate with the Communications Committee and the Program Committee to insure a photographer will be present at awards ceremonies. In addition, they work with the Vice Presidents to ensure that a suitable gift or remembrance is presented to the outgoing GAEA President during even-numbered years.

POTENTIAL CHALLENGES/ISSUES TO BE ADDRESSED

This committee should continue attempts to simplify information about the requirements for the various awards, and should try to make the nomination process as simple as possible.  A generic brochure to cover both individual and program awards to be used in Membership packets was created during the 1996-98 term and will need to be kept current.  Suggest continued use of the abbreviated nomination process piloted for the 1994 Annual meeting.

SUGGESTIONS FOR FUTURE IMPROVEMENT

Encourage wide representation on the Awards Committee (geographic, size of schools/organizations represented, types of schools/organizations, male/female) so that committee members can consider nominations with knowledge and fairness.  Meetings via GSAMS have worked well for this committee.  Be sensitive to the need for the development of any new awards or revised criteria as the Association grows.

CHAIRS

2000-2002
Sarah Burkhalter, Valerie Franklin

1998-2000
to be named

1997-98
Deborah Champion

1996-97
Brenda Tiller

1995-96
Norma Reed

1994-95
Ann Smith

1993-94
Ann Smith

1992-93
Brenda Tiller

1990-92
Bettye Parker

1988-90
Gail Sherer

1986-88
Karen Lavender

1984-86
Will Williams

1982-84
Robert Clark
